Cancellation Letter
Free cancellation-letter template and a filled example from all-docs.net. No signup. It both cancels the service AND revokes the billing authorization, which is the line that actually stops recurring charges. Notify your bank too (Regulation E: at least three business days before the next debit).
Filled example
Elena Petrova
88 Maple Avenue, Austin, TX 78701
elena.petrova@example.com

24 July 2026

Streamers Plus, Billing Department
PO Box 4400, San Jose, CA 95101

Re: Cancellation of account 5591-2048

Dear Billing Department,

I am writing to cancel my Streamers Plus subscription (account 5591-2048), effective immediately. Please close the account at the end of the current billing period and send me no further renewals.

I also revoke authorization for Streamers Plus to charge my card or debit my account for this service, effective immediately. No further charges are authorized.

Please confirm the cancellation and any final charge in writing to the email above. I am keeping a copy of this letter and have notified my bank.

Sincerely,
Elena Petrova
Template
[Your Name]
[Address]
[Email]

[Date]

[Company, Billing Department]
[Company address]

Re: Cancellation of account [number]

Dear [Company] Billing Department,

I am writing to cancel my [service or membership] (account [number]), effective [immediately / end of the billing period]. Please send me no further renewals.

I also revoke authorization for [Company] to charge my card or debit my account for this service, effective [date]. No further charges are authorized.

Please confirm the cancellation and any final charge in writing to [your email]. I am keeping a copy and have notified my bank.

Sincerely,
[Signature]
[Your Name]

Names, addresses, phone numbers and email addresses in the examples above are fictional. Replace every one of them with your own before you send anything.
Free template from all-docs.net/formal-letter/how-to-write-a-letter-of-cancellation-tips-template/
