Apprenticeship Application Letter
Free trade apprenticeship letter template and a worked UK example from all-docs.net. No signup. The template works unchanged for electrical, carpentry, gas, mechanics and HVAC: swap the qualification names and the hands-on evidence.
What the employer is checking
Will you turn up (attendance evidence beats enthusiasm). Can you get to site (vans leave early: say where you live, how you will arrive by 7 a.m., and your licence or CBT status). Do you have the entry qualifications (English and Maths at Level 2, GCSE grade 4 to 9; give the resit date if you are retaking). Have you seen the work (work experience, a relative job, a school workshop, jobs at home). Will you last the course (NVQ Level 2 into Level 3, roughly two years plus one).
Where and when: UK vacancies are listed on the government apprenticeship service and intakes are seasonal, with September starts often closing months earlier in the spring. Apply early and to several employers.
Worked example
Callum Doyle
14 Hazel Grove, Nottingham NG5 2QT
callum.doyle@example.com  |  07700 900461

31 July 2026

Mr. David Prescott
Prescott Plumbing and Heating Ltd
Unit 7, Colwick Industrial Estate, Nottingham NG4 2JT

Dear Mr. Prescott,

I am writing to apply for the plumbing apprenticeship advertised on the apprenticeship service, reference PPH-2026-03, starting in September.

I finished at Fairfield Academy this summer with GCSEs in Maths (grade 5), English Language (grade 5), and Design and Technology (grade 6), so I meet the Level 2 requirement for the NVQ. I have wanted to train in plumbing since a week of work experience with Hallam Heating in year 10, where I spent the week on domestic call-outs, mostly clearing blockages and helping change two radiators. What struck me was how much of the job is diagnosing the problem before touching anything, and how the customer feels about you afterwards.

Since then I have worked Saturdays and school holidays at Nottingham Timber Supplies, loading orders and serving trade customers. In two years I have not missed a shift. I am used to early starts, heavy lifting, and dealing with tradespeople who are in a hurry. I have also helped my uncle, who is a landlord, replace taps and a bathroom sink at two of his properties, so I have handled the basic tools and know the difference between doing a job and doing it so it does not leak next week.

I live in Nottingham and can be at your Colwick yard by 7 a.m. on public transport. I have my provisional licence and I am taking my test in November, and I have a CSCS card application in progress.

I would be glad to come in for a trial day or an interview at any time, including at short notice. My CV is attached, and my Design and Technology teacher, Mr. Aliyu, is happy to give a reference.

Thank you for considering my application.

Yours sincerely,
Callum Doyle
Template (any trade)
[Your Name]
[Address]
[Email]  |  [Phone]

[Date]

[Employer contact name]
[Company name]
[Company address]

Dear [Mr./Ms. Surname],

I am writing to apply for the [trade] apprenticeship advertised [where you saw it, with the reference number], starting in [month].

[Your qualifications: school, year finished, grades in Maths and English, plus any technical subject. Say plainly that you meet the Level 2 requirement, or when you are resitting.]

[Why this trade, with evidence: work experience, a relative business, a school workshop, jobs you have done. Say what you did with your hands and what you took from it.]

[Reliability, with proof: a job you have held, an attendance record, early starts, physical work. Name the length of time.]

[Practicalities: where you live, how you will get to the yard and by when, licence status, any card or certificate in progress.]

[Offer a trial day or interview, mention your CV, and name a referee.]

Yours sincerely,
[Your Name]
What weakens these letters
"I have always been passionate about plumbing." Leaving the grades out. No mention of transport. Copying an office cover letter with talk of stakeholders and dynamic environments. Writing about what the company can do for you instead of what you bring to the two years they are investing.

Names, addresses, phone numbers and email addresses in the examples above are fictional. Replace every one of them with your own before you send anything.
Free template from all-docs.net/reviews/application-letter-for-apprentice-plumber/
